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RALDUH

Fgr some time oast, Lt has been onserved by the sState
Government in Finance Depacrtmank that nroposals are received from
various Departments for opening of Bauk hocount in the name of
Go.eminent Officlals OX GoveIrnment Institutions/officaes for
inplementing various development senanes/projects or for the
manaacasnt of particular Goveinaent Institutions. Somet imes Lunds
are aircctly recelived from different iliniztries of Government of
m&ia (GOT), and ‘he gmounk 1o dirceely oreditesl into the bank
accouit of the concerned administrator, authoriscd teo implement
the project. In some Cases, tioush tine Juntral fund is routed
through State Ludget, as per guideline of the ooncerned schame/
project, veparate Bank Account is required to be opened. Aygail,

in some coses fund Lroi Statc pudgeb is relecsec as 'Block Grantes’
-0 variocus State Govoxnaent Tnetitutions/Oifices and the Institu~
rions operate the cund through Lamd Accounts in the name of those
Institutions.

LS a conseguence of the wvarious factors wmentioned above, a
large nuwrher of bank accounts dealing with nublic funds are under
operation in tiie State. In order to monitor the accual utilisation
of public fund crarsacted through barnk sccounts, it is necessary
to streaml.ne the opening and operation Of anle accounts and
develop an 1T--rased acchrndsn, which will ~rovide the expendilure
details and closing halance onn o rogular bazis.

with this objective in view the Covernor is pleased to
issue the following rguidel ines in tire matter of opening and
operation of bank accounta by Governient ofEicials/agenciesf
ingtitutions s '

i AlL aéministrative Departmants shall furnish the Finance
Department {Group-~T) wi.nh a comprehensive list of existing

Lank zccounts opencG with public woney »laced at  the
disrosal of the Departiient or wvarious authorities unger the
Department siowing the (i) Name[Designntion ¢ pddress of
the account--nolder, (ii) Wanws of the Dank & Brancly,
(iii) account muiper of tne bank accounts and (iv) the
scheme/purpose for which the honk accounts were opened, in
the prescrined format as per rnnexure-I, by lebruary 23,

2008,
2. The propcsal of opening of new sank (savings/current)

accounts shall be sent Co Finance Department, audilt Branch,
Group~'T', showing the information in respect of (i) the
Name/Designation L& padress of the account-holder,

(ii) Name of the proposed Bank & sranch and {iii) the
scheme /purpose for which the bank accounts is to be opened,
in the prescribed format as per annexure-IT,

3. No proposal for opening of nev bank account shall_be
consid :red by the Finance Department unless the list as
referred to in narzgraph-1 is received by February 29,

2008,

contd. ..p/2.




Finance Deopurtiment, aitoy sxaiigabion of the proposal,
aliall send tile proposal o Dircctorare Of Treasuri=s oand
rumounts for ellotting the Hauk-Code. For this purpdsc,
e Directorate of Arsacuries ~nd rccounts shall arrabad
Lor Computer generabed code nu Lers ror each Dam: account
of Jcch Departacnt and shull cend Hack the wroposal to
Finanoe Deperiment vith the hawmos-Code, '

The #onli-Code will e an 'Alpho-hunerlic' ben chavigter
code, The Tirsbt LWo Clarachels (alohebaot) will represont
the DcL)Qrtanlt Code ‘Z:s__\o used by Lho _’_hnrﬂf—(ur‘ucrvu,

Dopad Gaenl /, Liie next Shroo cngprochors {(‘\l}_)l__l{_u_b‘..t,l will
repteseit tite District/Su--12 v‘" ode in alpbabot

[ ae used For Treasury-Oodc [/, Lhe mesit Lwo characters
(numeric) will represent the Furofeet ond tho lost
throe chiesractersinumeris) will rosrusant the serasl Aumber
of thie bank Acoounbt.

The concornoed Administrotive Deparment shall, within onco
wonth, of opening of thso bank ~ocouut intimsts Lo theo
Finsncc Donatbment and the pir.ciorste o Sreasurics and
reocounts tho Mame of the Lenk, or ?‘-1:@1 and Foouuanit el
of the Bank account witn LLJ croncs Lo she Sank-Code civen

Lartl

by tha Finance Do o tuent / conomenitionoa Qb

Ly

Tha Department snall fumish: soml cocountewise consclidated
[PRRNLS u-runus cepork, cuarieriys, -'-hc”";-_:r:; the ononing ]"d..r.l"C"f?,
roneipt Juring ;

the nroocril. ¢

paymoni ond cloging balance, ik
o ornexure-=-ITT,

Bach Dosartivont saoll sujsct a p\lt‘c:1"1 tlpld
Tank' ags wodal Rank ooy tha ;ncut

requircd to ws wpshied nnGE ; Ml
that pa:ticu" ai dopairtment - ;'Aould e opu..neu ‘ 3!
of bilnt mationclivedPari. The funds roce.ved f:“om

of India dircctly cnd othe:r fwwds for which scpa
accounts arc recuired to e welihalived, should bP w1uk
that Sank only xroi all uw sCut
ment.,

Wowi-a-davs the Bank=drandns I most of the Moationalised
DNanks are comected throug,. thsir Contral Jorvel Sysoal.

Ir the Central Scrvor Systum the Lransanticns of oSna
branch cah ba carricd -ouk ot any brancii. Moreover, in eguch
syston tile funG can be trensfarred through 'Electronic
Fund Trunsfer' / EFT f mocle from. headqguarter to aiifeXont
scheame-inglementing unit ingtently, While sclecting the
iank, it should bho taken into dck,oumt tigt the Rranchos

of thiat Bonk orte connecteG centrally. The lorations of the
Lraliches of that Bank moy also boe csrandined with reference
bo the area where the projcet/ecicne will be immlemnnted.
TF the fund is 7or inplancniing o Schome, Sprojecht, then
Lank account should be opend and Ope riated by the odmiy
trator of tho parcicular selwme /orejoct, as 11l:1 W ised Ly
the llcat of the Dopartment, ot the Stabs level and ab tile
Field lcwvel. Ii the :ur:f" ie for a Governnent ‘no'-itnticn
Oor ailtornoianus 0L anizibion, EBhen bhe Booll Aczount sivould
e oponocd An b s aof tiiob Org ';nisation. The acusunts
511;111, proeforas o oneorated with joint o ignaturos.

;:.
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10.

ll‘

14.

15‘

16.

The fund rologsed by the Sovernment shzll not be withdrawn
by anv Department/Pistrict Officer £or the purposc cf
keeping them in fixed deposit; it should hs wtkilized as
goon asg possible, for the purposc for witich 1t was zanc-
tisned, This ¢ows not prohilbit the Departhient Lo utiline
subjret to guidelines, if wny, the smount of interest, 1f
any crudited by the ank in resnheat of ony Savings Tanl
account,

horover foosille romittsnes facility mey be used Lor
tronsfer of fund from ilcad ¢ filce to tho ficld offices and
refund of unspent balepeus from ficld officts to hicad
office. Under tiie Rumittance facility systom, the money
can be transforred £rom one Lranch to other bhranch of the
sme benk under conbralized comutsr systad in renl~tine.

il

Eeconcllistion of thoese Dankt Accounts shell L made on the
cuarkerly basis.

Zxpenditurce out of the ank acoounts 511 e sunrjact o
finpnciecl rules ond guidclines, 1f any, under toe -:lovant
schaucs, Concnrned Aduinistratiwve Department shall introduce
postonuait to wonltor tho operation of bank accounts.

For the purpose of monitorirng the hank accounts the Duepaite
ments shall dovelop unifomm, integeated and cogprehensive
Manpyoment Infurmacion and Accounting System and it sbrll,
prekerably, Dpe wvn TlelsaSt.

The Department shall nominate one nodal officer who shall
be regpoensible for bimx coordlontiny the oper: tion of all
Bk accounts wWider the controi of the Departingnt and
seieing sugrterly rupols asg referred to in para 7.

The Directorcte of Treasuries o hAcolunto, shall indepcendently,
arronge to ceollect inforiation fromm the Bank regarding Ranke
Lecount-wise consolidated vpening Talanco, receint and
paymcat during the perioa cnd clesing balonce for each
account on quarterly basis for Cyoss verification of the
Departmental statwements,

211 administrative Departmdintbs andt the Scheme implatenting

quthorities from sState level to ficla level are roguested to
Tollow thic azbovcementioned guidelines wiere the swnds flow directly
£rom Goveriwent of India and/or State Government te Districts/
Zield Offices chrough Bank account for impleomentation oOf aif ferent
developnent Schene/Project,

s /- B, pandvopadhiyay

Joint secrctary to the
Government of Yest Boengal
Tinance Depsriment

contd, ., .p/#.



No. 675/1{300)-7 Kelkabe, the 2Znd Jantary, 2008,

Copy Dnrwerdad for Inforim-stion awd nceessary action bs -

H

1. rhe ~ooountent General(i&E), vst buwogal, Treasury Buildings,
rolkato=T0000L,
2. The crincipal Secretary/Seorcboly

3. The Dircector of Treasuries & novounts, West Dongai,
The: Neow InGis Asouranhcee uildanc (2nd & 3rd Floord,
4, Lvons Kence, Kolitoto--706001,
4, The dicirict veglistrate,

L The Suk-Divisional Gificer,

6. The Lilicetorn, R, i} e

7. Tiie Moy & Aecwunts Cfficer, Holkahn Yoy & Acoounts Gifica-T,
nEa adt, Holke L|n70‘012.
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iz L noeounts Ofrficcr, Molliels Pay & focounts CEfice~T11,
p=1, ”}db e, Holkabti=706C012.
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Covoriraont of Wost Licigonl,
Finagncoe Loporimoent




STATEMLIT SHOWING THE PARTICULARS OF DAl ACCOUN

ANMEXURE-T
( See Para T )

Neme of the Department :

Name of the Office

LT

TS ALREADY OPEMED

51 Name, Desigration of Name of the Bank! 3ank Account Scheme and purpose! Date of Bank Branch mmamaxmw
“o 4 the Account Holder & Name of the I Mumber with of opeaing of the opening Code given i
znd Address of the - -Sranich i nature of A/c. account by the DTA
Office 1 ! (Current/Savings) _
—— oy R e e e ke . ey ey e .|-II-.|_. ———— e ey i ey i s —_ — ——— — e e e e e e e ] o o i g e ey |_
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Date:
Sighature with seal of the
Authorised Qificer
deepak/22012008




Name of the Deparctment

ANNEXUR

Proposal for Opening of mw:w

(See Para 2

Iz
Account

E -

deepak/22012008

tlame of the Office :
s1.1 Mame,Desighation oft Wame of the Sank | Bank A/c.No. Scheme and purpose of Date of Bank Braneh Remarks
zo._ the Account Helder & MNeme of the with nature opening of the za2ecount openhing Code given ;
' end Address of the | Branch of account by the DTA 1
Office (Current/ M
e 3 4 ] 6 7 8 M
| |
i
m
P
Loy
i
i
ate: . “
Signature with seal of
the Autherised QOfficer



QUARTEDLY S ATEMENT SUCWIe TR NI THz CAMIC ACCOUNTS
{lane of the Uepartnent 3 - e

wame of the Office :

e o i A P e e SRS T S T - S D - ey
. . ~ - P i .

“ S1. ! Desicnation of | flase of the Banik | Soenling ! Bank Brarch Code ”
tlc. | hcconnt Folovrg zrsnch/Account Jlod Galance r viver by the DITA _
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Date :

Signature with seal of
the Authorised Officer

deeoak/22012008




